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Attached is a sample diary to show how a completed diary might
look.



Week commencing: (R TREPZIOTIT)

MOHDAY

Any problems or chanpes — what did vou do? Cpening [ Closing (™)
checks “— checks —

Mot Closed today

Mame Signed

Our safe methads were followed and effectively supervised today
Any problems or changes — what did yvou do? Opening 1 Closing (™)
checks ' chedks " —
Pork dish under cooked.

Returned to oven and checked again to make sure no pink or red in centre
Maotes

Jane Jackson cenedJJackson

Hame

Our s2fe methads were followed and effectively superisad LLalabiy )

Any problems or changes — what did you do? COpening Clozing rl
checks . checks “—

New Special on the menu - haddock and chips.

"% Safe methods checked for this dish.
Sophie Wells induction training completed.

Mame _Jane Jackson Signed JJaCkson

Chur spfe methocs veere followed vl eFechively siperisesd todey

Any problems or changes — what did you do? Opening 'C'EE:I'I.E![ ¥
checks ! checks

Fish supplier has suddenly closed - gone out of business.

"”" Changed supplier to ‘Fish4Us'.
Paul Wells started as a kitchen porter - completed his induction.

Marme Jane JGCkSOh E-RHE“EI sTsTaCkSOH

Chur spfe methods veere followed svl eMectively superised today



Any problems or chanpes — what did you do?

Microwave broke down today.
Put up ‘out of order’ sign.

Opening [
checks *—'

Closing (™

checks —

Hotes No hand wash soap available at the sink - Jo refilled it foday.

e Jane Jackson T

Our safe methods were followed and effectively superdissd today
Any problems or changes — what did vou do?

Microwave fixed by Mr Fix Shop.

JJackson

Opening )
checks —

Metes New special on the menu - Prawn stir fry

Safe methods checked.

re=me _Jane Jackson sgned JJackson

Cur safe methods were followed and effectively superdissd today

Any problems or changes — what did you do? COpening
checks —

No problems or changes today

Motes

rame _Jane Jackson sened _JJackson

Chr safe methacs were followed sl efectively supemised todey

| We have performed the following extra checks this week Opening 7
checks '—
High level cleaning
Motes
rame Jane Jackson sened JJackson

Closing "_'I
checks “—

Closing
checks —

Closing
checks —



Week commencing: 12 ~ 01 ~2009

Any problems or changes — what did you do? Opening 1 Closing M
checks *— checks —

MDRDAY

e Closed today

Mame Signed

Sur safe methods were followed and effectively supersissd today

Any problems or changes — what did vou do? Opening 7 Closing I.l_[l
checks chechs

Microwave broke down again.
Reported it to Mr Fix Shop
Hetes - Completed SFBB training with Paul Wells.

Cur safe methads were followed and effectively supervised e=le b))

Any problems or changes — what did you do? Cpening Closing L\TI
chacks Y checks V-

Microwave back in kitchen
Reported it to Mr Fix Shop
Hetes - Completed SFBB training with Paul Wells.

vame Jane Jackson sened JJackson

Cr safe methads were followed o efechively supersised todey

Any problems or changes — what did you do? Opening Closing T
checks '-\/ | checks [\/ J

Customer complained that they found a hair in her food.

"% Manager dealt with the customer.
Jo - kitchen - retrained in wearing hairnet correctly
wame  Jane Jackson sened  JJackson

Chur safe methads veere Iollowed ol efectively superised today



Any problems or changes — what did you do?

Microwave broke again!

g S0

New microwave purchased, the old one thrown out.

Metes Staff trained on new microwave.

-, Jane Jackson

Our safe methods were followed and effectively supervissd today.

Signed

Any problems or changes — what did you do?

No problems or changes today.

Mame Jane J QCISSQH Signed

Sur safe methods were followed and effectively supervised today.

Any problems or changes — what did you do?

No problems or changes today.

rame  Jane Jackson

JJackson

JJackson

JJackson

Chyr safe methacs were followed sl eFectively swpermed todey.

We have performed the following extra checks this week
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Week commencing:

Any problems or changes — what did you do?

Closed

Mame
Sur safe methods were followed and effectively supervised today.

Any problems or changes — what did vou do?

Closed

hame
Our safe methods were followed and effectively supersised today.

Any problems or changes — what did you do? Opening
EPEEEE

Paul Wells rang in sick with vomiting - advised him to stay

off work till he has no symptoms for 48 hours.
Maotes

rame _ Jane Jackson sened _ JJackson
Cr safe methods were followed s efechively soperised todey.

Any problems or changes — what did you do?

No problems or changes today.

vame  Jane Jackson . JJackson

Cur sefe methads were Iollowed and effectively supervised today.




Any problems or changes — what did you do? Dpening
checks [:]

New dessert special - strawberry and fresh cream cakes.

Hotes  Safe methods checked for this dish.

Name Jane Jackson Signed JJackson

Our safe methods were followed and effectively supervissd today.
Any problems or changes — what did you do?

Mixing bowl! cracked - threw it away.

Mame Jane Jackson sgned  JJackson

Sur safe methods were followed and effectively supervised today.

Any problems or changes — what did you do?

No problems or changes today.

Mame e kso ; JJackson

Chyr safe methacs were followed sl eFectively swpermed todey.

We have performed the following extra checks this week

Deep cleaning - kitchen.
Checked by J. Jackson.

Jane Jackson i JJackson




Week commencing: 26 .~ 01 2009

Any problems or changes — what did you do?

Hotes Closed today

Mame Signed
Our safe methads were followed and effectively supervised today.

Any problems or changes — what did you do?

No problems or changes today.

Mame Jane Jackson Signed JJackson
Our safe methads were followed and effectively supervissd today.

Any problems or changes — what did you do?

Left hand oven not working correctly.
Reported to supplier.
Mot Out of order sign put on oven.

Mame Jane Jac kson i JJackson

Chur sefe nethocs. veere followed svd efectively superisesd todey.

Any problems or changes — what did you do?

T LR S OEAY

No problems or changes today.

wame  Jane Jackson : JJackson

Chur spfe rnethods veere followed srd efectively soperied todey.




Any problems or changes — what did you do? Cpening

checks *—
Mouse droppings seen in dry store.
Pest controller called - full clean completed.
Hetes - The damaged food thrown away.
Kiia Jane Jackson Signed JJackson
Cur sale methacs vweere folowed and efectively superieed ooy
Any problems or changes — what did you do? Cpening
checks *—
No problems or changes today.
Motes
Mame Jane Jackson Signed JJGCKSO_U—
Cur safe rnethacs veere followed and effectively superised 1o by
Any problems or changes — what did you do? QOpening
checks —
Dead mouse found in the dry store.
Area fully cleaned - mouse disposed of.
Maotes
rame _Jane Jackson Signed JJackson
Chr safe methads. veere followed ol efechively superised today
Wi have performed the following extra checks this week Cipening 7
checks '—!
Extra pest control checks.
Re-trained staff on aspects of pest control.
Motes

Marme Jane Jackson Signed JJackson

Closing '_'|

checks —

Closing "_'I

checks *—

Closing
checks —
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